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View Budget Check Exceptions for Purchase Orders

Roles: Agency Budget Processor, Agency Budget Approver

1. [bookmark: _Hlk3970557]Navigate to: [image: ] Navigator > Commitment Control > Review Budget Check Exceptions > Purchasing and Cost Management > Purchase Order
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2. Enter your agency’s business unit (i.e. 17300).  Select Process Status of Errors Exist from the drop- down menu to view all purchase orders in budget check error.  Once you have entered the business unit and process status, click the Search button.  The Search Results will appear under the selection criteria.  Click on any of the hyperlinks to pull up the budget check exception details.
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3. You can also search by specifying the business unit and PO ID instead of searching for all purchase orders in error.  Once you have entered the business unit and PO ID, click the Search button.
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4. You will be redirected to the Purchase Order Exceptions details page.
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View Budget Check Exceptions for Vouchers

1. Navigate to: [image: ] Navigator > Commitment Control > Review Budget Check Exceptions > Accounts Payable > Voucher
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2. Enter your agency’s business unit (i.e. 17300).  Select Process Status of Errors Exist from the drop-down menu to view all vouchers in budget check error.  Once you have entered the business unit and process status, click the Search button.  The Search Results will appear under the selection criteria.  Click on any of the hyperlinks to pull up the budget check exception details.
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3. You can also search by specifying the business unit and Voucher ID instead of searching for all vouchers in error.  Once you have entered the business unit and voucher ID, click the Search button.
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4. You will be redirected to the Voucher Exceptions details page.
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View Budget Check Exceptions for Journals

1. Navigate to: [image: ] Navigator > Commitment Control > Review Budget Check Exceptions > General Ledger > Journal

[image: ]

2. Enter your agency’s business unit (i.e. 17300).  Select Process Status of Errors Exist from the drop-down menu to view all journals in budget check error.  Once you have entered the business unit and process status, click the Search button.  The Search Results will appear under the selection criteria.  Click on any of the hyperlinks to pull up the budget check exception details.
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3. You can also search by specifying the business unit and Journal ID instead of searching for all journals in error.  Once you have entered the business unit and Journal ID, click the Search button.
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4. You will be redirected to the GL Journal Exceptions details page.

[bookmark: _GoBack][image: ]
Updated 03/20/2019	1	Version 2.0
image3.emf

image4.png




image5.png
Purchase Order

Enter any information you have and click Search. Leave fields blank for  list of all values.

¥ Search Criteria

Commitment Control Tran ID | begins with v |

Commitment Control Tran Date | = v
Business Unit | = v 17300 aQ
PO Number | begins with v Q

Process Instance | = N

Process Status | = v

ﬁ Clear | Basic Search & Save Search Criteria





image6.png
Purchase Order

Enter any information you have and click Search. Leave fields blank for  list of all values.

ind an Existing Value

¥ Search Criteria

Commitment Control Tran ID | begins with v

Commitment Control Tran Date | = v
Business Unit | = v 17300 Q
PO Number | begins with v Q
Process Instance | = N ¥
Process Status | = v Errors Exist v

Click anywhere in

ﬁ‘ Clear ‘ Basic Search & Save Search Criteria the line to pull up
e details (shown in

Search Results step 4).

View All

Commitment Control Tran ID Commitment Control Tran Date Business Unif Number Process Instance Process Status
0012403458 06/14/2017 17300 0000028593 | 5861070 Error

0013760211 12/26/2018 17300 0000032000 | 5861070 Error





image7.png
[Purchase Order

[Enter any information you have and click Search. Leave fields blank for  list of all values.

Find an Existing Value

¥ Search Criteria

Commitment Control Tran ID | begins with v

Commitment Control Tran Date | = v
Business Unit | = v 17300 aQ
PO Number | begins with ¥ | |0000032000 Q ‘
Process Instance | = v
Process Status | = v

ﬁ Clear | Basic Search & Save Search Criteria





image8.png
Purchase Order Exceptions | | Line Exceptions

Business Unit 17300

“Exception Type | Emor M
Maximum Rows 100

Search

Budgets with Exceptions

Budget Chartfields | II»

Business Unit  Ledger Group

17300 CC_APPROP
17300 CC_APPROP
17300 CC_APPROP
17300 CC_APPROP

PO Number 0000032000

Override Transaction
More Budgets Exist

Advanced Budget Criteria

Exception

No Budget Exists

No Budget Exists

No Budget Exists

No Budget Exists

" =
1100f33

. Override
More Detail Budget
More Detail
More Detail
More Detail
More Detail

Transfer

GoTo

GoTo

GoTo

GoTo

»

View All





image9.png
Voucher

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

¥ Search Criteria

Commitment Control Tran ID | begins with v |

Commitment Control Tran Date | = v
Business Unit [ = v Q
Voucher ID | begins with v Q

Process Instance | = v

Process Status | = v

i Clear | Basic Search & Save Search Criteria





image10.png
[Voucher

[Enter any information you have and click Search. Leave fields blank for  list of all values.

Find an Existing Value

¥ Search Criteria

Commitment Control Tran ID | begins with v

Commitment Control Tran Date | = v
Business Unit | = v 17300 Q
Voucher ID | begins with v Q

Process Instance | = v

Click anywhere in
the line to pull up
details (shown in

Jsearch Results

Clear | Basic search & save Search Criteria

step 4).

View All

Commitment Control Tran ID  Commitment Control Tran Date Business Unit er ID Process Instance Process Status

0013341427 01/08/2018 17300 00149102 | 5861045 Error





image11.png
[Voucher

Find an Existing Value

¥ Search Criteria
Commitment Control Tran ID

Commitment Control Tran Date

[Enter any information you have and click Search. Leave fields blank for  list of all values.

begins with v

= v

Business Unit | = v 17300 aQ
VoucherID | begins with v/ 00149102 Q

Process Instance

Process Status

i Clear | Basic Search & Save Search Criteria





image12.png
Voucher Exceptions | | Line Exceptions

Business Unit 17300

“Exception Type | Error
Maximum Rows | 100

Search

[Budgets with Exceptions

5 Q
Budget Override Budget Chartfields
Details Business Unit
1 Q 17300
2 Q 17300
3 Q 17300
4 Q 17300

3

Ledger Group

CC_APPROP

CC_CASH

CC_DETAIL

CC_IBARS_E

Voucher ID 00149102 | "VActiong

Override Transaction
More Budgets Exist

Advanced Budget Criteria

Exception

Refd Doc has been Finalized

Refd Doc has been Finalized

Refd Doc has been Finalized

Refd Doc has been Finalized

More Detail

More Detail

More Detail

More Detail

More Detail

160f6 v

Doty Transter
GoTo
GoTo
GoTo
GoTo

View Al





image13.png
[Journal

Enter any information you have and click Search. Leave fields blank for  list of all values.

ind an Existing Value

~ Search Criteria
Commitment Control Tran ID | begins with v |
Commitment Control Tran Date
Business Unit
Journal ID | begins with v Q

Journal Date

Process Instance

Process Status

ﬁ Clear | Basic Search & Save Search Criteria





image14.png
[Journal

[Enter any information you have and click Search. Leave fields blank for  list of all values.

ind an Existing Value

¥ Search Criteria

Commitment Control Tran ID | begins with v

Commitment Control Tran Date | = v
Business Unit | = v 17300 Q
Journal ID | begins with v Q

Journal Date | = N
Process Instance | = N
Process Status | = v Errors Exist M
Click anywhere in

— the line to pull up
E Clear ‘ Basic Search ' Save Search Criteria details (shown in

. step 4).
[search Results
View All 1202 v

Commitment Control Tran ID  Commitment Control Tran Date Business Unit Journal ID  Journf#Date UnPost Sequence Process Instance Process Status.

0073755384 12/04/2018 17300 PAY0867840 | 11/16/2018 0 5857456 Error





image15.png
Journal

Find an Existing Value

¥ Search Criteria

[Enter any information you have and click Search. Leave fields blank for  list of all values.

Process Instance

Process Status

Commitment Control Tran ID | begins with v
Commitment Control Tran Date | = v
Business Unit | = v 17300 aQ
Journal ID | begins with v | |PAY0867840 Q
Journal Date | = v

H

i Clear | Basic Search & Save Search Criteria





image16.png
GL Journal Exceptions || Line Exceptions

Business Unit 17300

Maximum Rows 100

Search

Budgets with Exceptions

5 Q
Budget Override Budget Chartfields | II»
Details Business Unit  Ledger Group
1 Q 17300 CC_APPROP
2 Q 17300 CC_APPROP
3 Q 17300 CC_APPROP
4 Q 17300 CC_APPROP

Journal D PAY0867840:

Override Transaction
More Budgets Exist

Advanced Budget Criteria

Exception

No Budget Exists

No Budget Exists

No Budget Exists

No Budget Exists

Journal Date  11/16/2018

] ]
1-10 of 100

q Override
More Detail Budget
More Detail
More Detail
More Detail
More Detail

v

Transfer

GoTo

GoTo

GoTo

GoTo

»

View All





image1.wmf

Microsoft_Visio_2003-2010_Drawing.vsd

image2.gif
Crrewne Manageme, Becoummg o Reporans Toot




